PUNCH LIST
Items to finish or fix before closeout — who does what, by when, and when it was checked off
PROJECT
	Project
	
	Walkthrough date
	

	Address
	
	Walked by
	

	Area / floor
	
	Target completion
	


ITEMS
	#
	Location
	Item / deficiency
	Trade
	Due
	Done (date / initials)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


NOTES
	





	

______________________________
	

______________________________

	Contractor — name, signature, date
	Owner / architect — items accepted — name, signature, date
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