CHANGE ORDER FORM
Written approval of a change to scope, price or schedule — signed before the extra work starts
PROJECT
	Project name
	
	Change order no.
	

	Job address
	
	Date
	

	Owner / client
	
	Contractor
	

	Original contract date
	
	Requested by
	


DESCRIPTION OF CHANGE
	





REASON FOR CHANGE
	



COST OF THE CHANGE
	Item
	Qty / hours
	Rate
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


CONTRACT SUM AND SCHEDULE
	Original contract sum
	
	Previous change orders
	

	This change order
	
	New contract sum
	

	Schedule change (working days)
	
	New completion date
	


TERMS
	




	

______________________________
	

______________________________

	Contractor — name, signature, date
	Owner / client — name, signature, date


Free template from vraylo.com · Fill it in on your phone and send the PDF: Change Order Form: T&M Ticket on the App Store




